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	Research Ethics Board



REB.FORM.020 | Course-Based Research Ethics Request (Class)

Use of this form is limited to situations in which an MSVU course instructor designs a class research project involving human participants for all students in the course and is essential for the pedagogical requirements of the course. All students will conduct similar research class projects that will follow the same methodology and/or procedure. The course instructor will provide students with consent templates and will be responsible for ensuring that all informed consent letters contain the required information. The proposed research may not exceed minimal risk.

This application form cannot be used if the proposed projects are:
· a thesis project
· part of the instructor’s program of research (funded or unfunded)
· exceeds minimal risk (e.g., physically invasive procedures; uses deception; involves sensitive topics; involves vulnerable populations)

	Attention Researchers – Use of Artificial Intelligence:
1. If you have utilized generative Artificial Intelligence (AI) technologies in the completion of this application or to create any of your appendices, the onus is on you, the researcher (and research team) to fully understand what you are submitting and to ensure compliance with the cleared protocol. As PI, your submission of this document(s) attests to the validity, reliability, and credibility of the information provided to the REB.

1. Does this study involve the use of Artificial Intelligence (AI) technologies in research such as (but not limited to): 
· Generative AI tools
· Machine learning algorithms
· Automated transcription, or 
· translation services, AI-based survey or chatbot platforms 

If yes, you are asked to contact the research ethics office at ethics@msvu.ca to discuss possible research ethics implications on the research study. It is better to do this prior to submission for REB review. Please see REB.INFO.510 – Artificial Intelligence and Research Ethics for more information.

*If you are using AI tools in this research, this application is not eligible to be reviewed by the Departmental Research Ethics Board (DREB), it must be submitted to the University Research Ethics Board (UREB).

If you use AI tools in your research, you must make sure that they are used responsibly. This means being clear and transparent about how they’re used, protecting participants’ privacy, keeping data secure, and obtaining proper informed consent. Generative AI must not be used to falsify, fabricate or manipulate research data, participant information, or consent materials. Furthermore, AI must not reveal personal information or cause unfair results (bias). Misuse of generative AI in the research ethics process may constitute a breach of the University’s research integrity and ethics policies.

Note: The addition or use of AI in a study post clearance/approval requires the submission of a modification request (REB.FORM.002) for review and clearance prior to its implementation.



Section A – Couse Information
	1. Date
	Click or tap to enter a date.
	2. Course Number
	Click or tap here to enter text.
	3. Course Name
	Click or tap here to enter text.
	4. Course Dates
	From: Click or tap to enter a date.
To: Click or tap to enter a date.

	5. Department/Faculty
	Click or tap here to enter text.
	6. Course Instructor
	Click or tap here to enter text.
	7. Email Address (MSVU email only)
	Click or tap here to enter text.
	8. Number of students expected in course
	Click or tap here to enter text.
	9. Number of students per project 
(If applicable)
	Click or tap here to enter text.
	10. Have you previously received ethics clearance for a similar submission?
	☐Yes
☐No
If yes, provide the corresponding ethics 
clearance number:
Click or tap here to enter text.





Section B - Description of Research
	1. Explain the research purpose of the student project(s).
	Click or tap here to enter text.
	2. Describe recruitment, consent, and withdrawal procedures. 
	Click or tap here to enter text.
	3. Describe the methodology (e.g., nature and number of participants, data collection methods, data management and storage, dissemination plans). 
	Click or tap here to enter text.
	4. Outline the procedures for approval of student research proposals, before students can proceed with the research. 
	Click or tap here to enter text.
	5. Describe how you will ensure that the methodology described for the research will be followed by the students.
	Click or tap here to enter text.
	6. Describe how you will address any ethical concerns raised by participants.
	Click or tap here to enter text.
	7. Does the research project(s) target participants from vulnerable populations (e.g., children, elderly or inmates), involve sensitive questions, include partial disclosure and/or mild deception, involve physical exertion, physical procedures or physical contact? 
*Please note that if you answer Yes, this application must be reviewed by the UREB, not the DREB.
	☐Yes
☐No

If yes, justify why the project(s) still falls within the parameters of minimal risk.
Click or tap here to enter text.



Section C – Training Requirements
	1. CORE Tutorial

NOTE: This is a requirement for both instructors and students. 
	Instructors: ☐ Yes
Please attach a copy to this form
Students: ☐ Yes
Instructor to retain copies from Students

	2. Describe your relevant experience, expertise, and/or training in reviewing the ethical acceptability of student research projects (e.g., research ethics training; past/current REB membership)
	Click or tap here to enter text.
	3. Describe the written or verbal instructions you will provide to students about how to conduct ethical research for their projects and how to address ethical concerns.
· You may write a description for the REB or attach the written explanation (or handout) that you will be providing students
	Click or tap here to enter text.

	a) Recruitment of study participants
	Click or tap here to enter text.
	b) Obtaining consent from study participants
	Click or tap here to enter text.
	c) Explaining participants’ right to withdraw from the research project
	Click or tap here to enter text.
	d) Confidentiality of data 
	Click or tap here to enter text.
	e) Data storage, transfer, and security
	Click or tap here to enter text.
	f) Feedback to participants about the study (where applicable) 
	Click or tap here to enter text.
	g) Assessing and minimizing risk to participants 
	Click or tap here to enter text.
	h) Please describe how the subject of ethics in research involving human participants will be covered in the course 
	Click or tap here to enter text.
	i) Describe how you as course instructor will review and approve the course projects proposed by your students, if they are not all using the same standardized materials
	Click or tap here to enter text.


Section D – Use of Artificial Intelligence (AI) in the Proposed 
*For more information, please see REB.INFO.510 – Artificial Intelligence and Research Ethics
	AI tools may assist research, but responsibility for ethical conduct, data protection, and interpretation always remains with the researcher.

**Researchers are encouraged to review REB.INFO.510 (Artificial Intelligence and Research Ethics for detailed guidance.

	Will artificial intelligence (AI) or automated tools be used in this study?
☐ No – if no, move to the next section
☐ Yes → If yes, answer the questions below.

	

	User Experience/Expertise with AI

	Please briefly describe your (or members of your research team) experience and/or expertise in using the proposed AI tools in research.
Click or tap here to enter text.

	Identification and Purpose

	What specific AI tool(s) (e.g., Chat GPT, Claude AI, Co-Pilot) will be used and for what purpose? (e.g., transcription, analysis, coding, decision support)
Click or tap here to enter text.

	Participant Interaction and Consent

	Do participants interact directly or indirectly with AI systems?
☐ No
☐ Yes → Describe how
Click or tap here to enter text.

	How is AI use explained to participants in consent materials?
Click or tap here to enter text.

	Decision‑Making and Oversight

	Will AI inform or influence decisions, classifications, or interpretations about participants, or only support analysis?
Click or tap here to enter text.

	Privacy and Data Governance

	Will participant data be used to train, refine, or improve AI systems?
☐ No
☐ Yes → Explain and describe consent
Click or tap here to enter text.

	Where are participant data processed and stored when AI tools are used? (Include third‑party platforms and whether data are processed outside Canada.)
Click or tap here to enter text.

	Does the AI provider retain, reuse, or have access to study data inputs or outputs?
☐ No
☐ Yes → Describe safeguards
Click or tap here to enter text.

	Risk and Mitigation

	What AI‑specific risks have been identified (e.g., bias, misclassification) and how will these risks be mitigated?
Click or tap here to enter text.

	What human oversight is in place to review and interpret AI outputs?
Click or tap here to enter text.

	How will errors or unintended outcomes be identified and addressed?
Click or tap here to enter text.

	Change Management

	How will changes in AI tools or use be communicated to the REB and to the Participant?
Click or tap here to enter text.



Section E - Supporting Documentation
	SUPPORTING MATERIALS: Please provide copies of the following materials 
· Full course outline
· Handouts pertaining to the assignment

If applicable, please also provide copies of the following materials students may be using in their projects:
· Any standardized information letters; 
· Any standardized recruitment materials (i.e., posters, email, telephone or verbal scripts);
· Any standardized data collection instruments (survey questionnaires, test instruments interview guides);
· Any standardized participant feedback/debriefing materials;
· Any standardized consent forms;
· Permission letters from partner organizations (if applicable)

Provide a brief rationale if an attachment(s) is not available at time of submission.
Click or tap here to enter text.



Section F – Instructor Declaration
	· I confirm that the information provided in this application is complete and correct.
· I accept responsibility for the ethical conduct of this project and for the protection of the rights and welfare of the human participants who are directly or indirectly involved in this project. 
· I am familiar with and agree to abide by all policies and guidelines of the University and Health Region/affiliated institutions where this project will be conducted, as well as with all applicable federal and provincial laws regarding the protection of human participants in research including the Tri-Council Policy Statement  and of my profession or discipline.
· I will ensure that students are qualified, appropriately trained, and will adhere to the provisions of the REB-approved application. 
· I will ensure that any significant changes to the project, including the proposed method, consent process, or recruitment procedures, will be reported to the Research Ethics Board for consideration in advance of its implementation. 
· I will ensure that a status report will be submitted to the Research Ethics Board for consideration within one month of the current expiry date each year the project remains open, and upon project completion.  
· I understand that I will need to reapply for a course-based ethics approval after 3 years.
· I understand the meaning of the term “minimal risk,” as defined by TCPS2, and certify that all the research projects assigned to students will involve no more than minimal risk and will not exceed any limitations described in the application form.
· I certify that all the research projects described in this application are not part of my program of research nor do they constitute student capstone or thesis projects. 
· I will submit a list of all students’ research projects that have been conducted to the UREB or the Departmental Research Ethics Subcommittee (if applicable) including name of student(s) and project title in my Annual Status Report. 

☐ I agree to the declarations made above


Section G – Signature and Agreement
	My signature below confirms that I certify the information provided in this application is complete and accurate. I am aware of my responsibilities to supervise students conducting research involving human participants. I will ensure that the research is conducted in accordance with the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans, 2nd Edition - found online at  http://www.pre.ethics.gc.ca/eng/index/ , as well as all relevant MSVU University Research Ethics Board policies and procedures and agree to comply with the policies and procedures outlined therein. 

	Insert Signature of Course Instructor


	Date: Click or tap to enter a date.




Submission Process:
1) Researchers must submit the application electronically to ethics@msvu.ca 
2) Please note that recruitment and data collection may not begin until a certificate of Research Ethics Clearance has been issued.
3) Researchers may only use letters and/or numbers for file names and must refrain from using any special characters (e.g., #; &; etc.). 
4) All documents in the appendices must be clearly labeled and reflect how they are referenced in the application.
5) Note - only 2 attachments are permitted for submission– the application (1) and the combined appendices (2) 
6) Application packages shall only be accepted in the form of Word documents (*.doc or *.docx) or Portable Document Format (*.pdf) 

[bookmark: _Hlk166231405]For details on specific submission criteria, please see the following Guidance Documents:
· REB.INFO.401 – Faculty & Staff
· REB.INFO.402 – Graduate Students
· REB.INFO.403 – Undergraduate Students
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