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	Research Ethics Board



REB.FORM.022 – Low Risk Research – Surveys Only Application

The UREB is guided by  the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (TCPS2) to guide ethical review. The three core principles of the TCPS2 - Respect for Persons, Concern for Welfare, and Justice – must be kept in mind to ensure a balance between the protection of participants and the value of human dignity, and the legitimate requirements of research. Applying these core principles will also maintain free, informed, and ongoing consent throughout the research process and lead to sharing the benefits of the research. These results will help to build and maintain the trust of participants and the public in the research process.  For more information:
· http://www.msvu.ca/ethics  
· http://www.pre.ethics.gc.ca/eng/policy-politique/initiatives/tcps2-eptc2/Default/ 

NOTE: This form is to be used under strict eligibility criteria à for low-risk research studies involving only the use of surveys, please refer to REB.INFO.407 for detailed information and to aid in deciding if this form is right for your proposed study. Submission of this Low-Risk Research form when your study does not qualify as such will result in a significant time delay for your study. If your study does not meet all the criteria in REB.INFO.407, please complete the appropriate research ethics application form (all forms are available online: Forms and Applications). 

Please contact ethics@msvu.ca if you have any questions or concerns.

	Attention Researchers – Use of Artificial Intelligence:

The use of Artificial Intelligence (AI) technologies is not permitted within the criteria for low-risk research. Please use REB.FORM.001 if you intend or wish to utilize any form of Generative AI tools such as (but not limited to):  
· Generative AI Tools.  
· Machine learning algorithms. 
· Automated transcription, or translation services.  
· AI-based survey or chatbot platforms.  
Note: The addition or use of AI in a study following approval/clearance requires the submission of a modification request (REB.FORM.002) for review and clearance prior to its implementation. Use of AI Technologies in Low-Risk research studies cleared using REB.FORM.022 will not generally be approved by the REB. 



[bookmark: _Hlk173232347]Section A – Research Study Information 
	Date of Application
	Click or tap to enter a date.
	Title of Research Study
	Click or tap here to enter text.
	Submission Date
	Click or tap to enter a date.

	Proposed Study Start Date 
	Click or tap to enter a date.
	Anticipated Study End Date 
	Click or tap to enter a date.
	Applicant

	Principal Investigator or Nominated Principal Investigator - see the MSVU REB Glossary of Terms (REB.INFO.001)
	Click or tap here to enter text.
	Department/Faculty
	Click or tap here to enter text.
	Email Address (MSVU email only)
	Click or tap here to enter text.
	Researcher Category 
*Please provide your supervisor’s or MSVU Faculty Sponsor’s information below (if applicable):
	Choose an item.

If you chose Other, please specify: 
Click or tap here to enter text.

	Supervisor
	Click or tap here to enter text.
	 Supervisor’s Email (MSVU email only)
	Click or tap here to enter text.
	Research Team Members – if applicable
List in order:  Co-Investigator; Collaborator, Research Staff; Research Assistant) – add additional lines as needed


	Name
	Role
	Email
	Institutional Affiliation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Research Funding

	[bookmark: _Hlk172716094]Research Funding Status
☐ Funded
☐ Not Funded

	For Funded Research – indicate the Grantor (Please select all that apply):
Tri-Council (SSHRC, CIHR, NSERC) ☐
MSVU Internal ☐ 
Other External ☐
(Please specify other grantors): Click or tap here to enter text.

	CORE Tutorial Completion

	All researchers conducting research with human participants and/or their data must complete the CORE Tutorial and submit a copy of their completion certificate with this application (REB.POL.001). All MSVU members of this research team have:
☐  Completed the CORE Tutorial 
*Copies of all CORE Completion Certificate(s) must be included in the appendices

	Conflict of Interest (see REB.SOP.105B)

	Describe any real or perceived conflict(s) of interest for any research team member that could affect participant welfare.
☐ Not Applicable, or answer below
Click or tap here to enter text.

If Yes, how will you manage the conflict regarding the research?
Click or tap here to enter text.


[bookmark: _Hlk173134079]
[bookmark: _Hlk173134227]Section B – Research Study Information
*Please use plain, clear language
	1. Research Abstract/Summary – In layperson’s terms, please provide a summary of your research study.  Max 200 words
Click or tap here to enter text.

	Research Project Details 

	2. Describe the project and objectives (include the research question). Max 200 words
Click or tap here to enter text.

	3. What, if any, are the restrictions on the use of research tools (e.g., copyright material, protected tests)? 
Click or tap here to enter text.

	4. What is the anticipated contribution of the research?
Click or tap here to enter text.

	Research Location(s)

	5. Please identify the locations where data will be collected (participant location)
☐ On Campus  
☐ Off Campus but within Canada
☐ Off Campus and not within Canada – and does not require additional review per TCPS 2022, Article 8.3

	Participant Information

	6. Please describe the criteria and rationale for your participants, including age range, and estimated number of participants. What are the participant selection procedures?  Include the participant inclusion and/or exclusion criteria and a brief rationale for your research. How will you inform interested participants if they do not meet the selection criteria?
Click or tap here to enter text.

	7. Describe any demographic information you will collect and the rationale for collection.
☐ Not Applicable or 
Click or tap here to enter text.

	8. Does the study involve participants under the age majority in their locale?
☐ Yes – please specify Click or tap here to enter text.
☐ No

	Recruitment

	9. Please select all methods of recruitment
☐ Student Participant Pool (SONA)
☐ Posters
☐ Social Media
☐ Online Notices
☐ Email
☐ Letter
☐ Telephone
☐ Other - Specify - Click or tap here to enter text.

	10. Describe each step of recruitment. Include how contact information will be obtained, who will be recruiting, how participants will be made aware of the study, where recruitment materials will be located, and how participants can express interest. *Append all recruitment tools (e.g., flyers, telephone scripts, letters, advertisements, etc.) to this document.
Click or tap here to enter text.



Section C – Risk Mitigation and Benefits
	1. Are there any risks to the participant(s)? Select all that apply
Please note that if you indicate any risks above mild risks then this form cannot be used for low-risk research and you must complete REB.FORM.001. 
☐ Mild Risks
☐ Moderate Risks
☐ High Risks

	2. Indicate if the participants might experience any of the following risks (check all that apply)
☐  Risk of physical harm (e.g., falling, muscle pain)
☐  Physical discomfort (e.g., tiredness, weakness, nausea)
☐  Psychological or emotional discomfort 
(e.g., anxiety, stress, loss of confidence, regret for disclosing personal information)
☐  Legal repercussions for participating in the study 
(e.g., possibility of being sued, charged with criminal activity)
☐  Social repercussions 
(e.g., possibility of marginalization, being negatively judged by peers or employer)
☐  Economic inconveniences 
(e.g., expenses incurred for participation, loss of income during time of participation)
☐  Other inconveniences 
(e.g., long travel to research site, time consumed, disruption of family routines)
☐  There are possible risks to participants that are greater than those that the participants might encounter in their everyday life.
☐  There is potential for participants to feel obligated to participate or coerced into contributing to this research (such as regular contact between participants and the researcher, relationships that involve power-dynamics).

	3. If you have selected any of the above noted risks, please describe them in detail. 
Click or tap here to enter text.

	4. What supports are available if participants experience discomfort? Please ensure that you provide your list of participant resources (if applicable) in your appendices.
Click or tap here to enter text.

	5. Discuss any (potential) direct benefits to the participants from their involvement in the project. If there are no direct benefits, please indicate. 
Click or tap here to enter text.

	6. Discuss the (potential) benefits to society that would justify involvement of participants in this study.
Click or tap here to enter text.



Section D - Research Tools, Procedures and Methods
	1. Which of the following procedures or methods are involved in this study?  Check all that apply.  
☐ Questionnaire / Survey – standardized or established
☐ Questionnaire / Survey – created specifically for this study
☐ Other: (specify) Click or tap here to enter text.

*** Ensure that copies of all research tools such as questionnaire(s), interview guides or other test instruments are appended to your ethics application and marked accordingly. If reference is made to previous protocols, please provide copies of relevant documentation.

	2. Describe sequentially, and in detail, all data collection methods and provide details of any instruments used, as well as all procedures in which the research participants will be involved (e.g., paper and pencil tasks, interviews, questionnaires) 
Click or tap here to enter text.



Section E – Participant Incentives, Compensation and Remuneration
	1. Are you offering participants any of the following (select all that apply).
☐ No compensation/Not Applicable (If checked, move to Section F)
☐ Draw for gift, cash or gift card
☐ Gift, cash or gift card 
☐ Course Credit/Bonus Points
☐ Other – Specify Click or tap here to enter text.

	2. What is the total monetary value to the participant?
 Click or tap here to enter text.

	3. Describe all incentives/compensation/remuneration and indicate when and how participants will receive it.
Click or tap here to enter text.

	4. What happens to the incentives/compensation/remuneration if the participant withdraws from the study this information clear in the consent form?
Click or tap here to enter text.

	5. Describe what procedures are in place if you are required to record participants’ identifying information for Financial Services and is this information clear in the consent form?
Click or tap here to enter text.



[bookmark: _Hlk173134479]Section F - Informed Consent 
	Consent shall be maintained throughout the research project and while data is being used. Researchers should be aware of their duties and responsibilities as outlined in the following documents: 
· Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans – TCPS 2 (2022) – Chapter 3: The Consent Process
· REB.SOP.701 Free and Informed Consent
· REB.SOP.702 Translation of Informed Consent, Tools, Results
· REB.SOP.703 Consent Updates and Ongoing Consent 
· REB.SOP.704 Waiver or Alteration of Informed Consent 
· REB.SOP.705 Capacity to Consent

	1. Describe the procedures for how you will obtain and document Free and Informed Consent from the participant.
Click or tap here to enter text.

	2. Please describe how you will determine participants’ capacity to consent to participate in the research.
Click or tap here to enter text.

	3. Are there any supervisory, power imbalances or trust-based relationships between persons obtaining consent and the participants that have not yet been declared (e.g., professor-student, patient-doctor, relative, friend)?
☐ Yes
☐ No
If yes, please describe and explain the measures taken to ensure that participants do not feel pressure to participate or perceive they may be penalized for choosing not to participate.
Click or tap here to enter text.

	4. Could participants feel pressured to participate or perceive that they may be penalized for choosing not to participate in the study?
☐ Yes
☐ No

If yes, please describe and explain the measures taken to ensure that participants do not feel pressure to participate or perceive they may be penalized for choosing not to participate.
Click or tap here to enter text.

	5. Informed Consent is not only the completion of the form but is also an ongoing process. Please describe how you will maintain informed consent throughout the study.
Click or tap here to enter text.

	Participant Withdrawal

	6. Are participants able to withdraw from the study?
☐ Not applicable
☐ Participants can withdraw
☐ Participants can only withdraw during the study session
☐ Special withdrawal procedures are in place

	7. Describe the procedures for a participant to withdraw.
Click or tap here to enter text.

	8. What will happen to the data from a participant if they withdraw?
Click or tap here to enter text.

	9. Describe any deadlines and/or limitations on withdrawal from the study.
Click or tap here to enter text.


*** Note: Ensure that all information letters, informed consent, informed assent, etc. are appended and clearly labeled

[bookmark: _Hlk173134534]Section I – Privacy, Confidentiality and Anonymity
	1. Will participants be anonymous? (Anonymous means that no link can be established between the participant and the research and that no one, including the researcher(s) know(s) who participated in the research study.)
☐Yes	
☐No

	2. How will anonymity and/or confidentiality of participants and their data be protected and maintained?
Click or tap here to enter text.

	3. Will data be stripped of identifying information? 
☐Yes	
☐No
If yes, please explain how and when.
Click or tap here to enter text.

	4. Are there any limits to confidentiality? (select all that apply) 
☐ Limits due to the nature of the research activity (e.g., focus groups – the researcher cannot guarantee confidentiality)
☐ Limits due to context – individual participants could be identified because of the nature or size of the sample or because of their relationship with the researcher
☐ Limits due to selection – procedures for recruiting or selecting participants may compromise the confidentiality of participants (e.g., participants are referred to the study by someone outside the research team)
☐ Duty to report (e.g., participant self-harm, harm to others, child or elder abuse)
☐ Other – specify - Click or tap here to enter text.

Please describe how you will manage limits to confidentiality (also ensure that this is addressed in the informed consent form).
Click or tap here to enter text.

	5. Are you collecting any identifying information which would permit specific research participants to be identified through identifiers (e.g., name, address, social insurance number, personal health number, date of birth, place of residence, unique personal characteristic)?
☐Yes	
☐No

If yes, what identifying information will be collected?
Click or tap here to enter text.

	6. Please describe how the identity of the individuals will be safeguarded. If using pseudonyms or codes to remove identifiers, please describe who will have access to codes or pseudonyms to link data to participant identities.
Click or tap here to enter text.

	7. When disseminating research results, will research participants be quoted?
☐Yes	
☐No

If yes, describe how identifying information will be removed or altered ensuring that quotes do not reveal individuals' identities. In the case where quotes will reveal individuals' identities, please explain the reasons and include this information in the consent form.
Click or tap here to enter text.



[bookmark: _Hlk173134591]Section G – Research Data Security and Management Plan
	The duty of confidentiality includes obligations to protect the data from unauthorized access, use, disclosure, modification, loss or theft. Researchers must provide details to the UREB regarding their proposed measures for safeguarding information, for the full life cycle of information - that is, its collection, use, dissemination, retention and disposal. Physical safeguards include the use of locked filing cabinets and location of computers containing research data away from public areas. Administrative safeguards include development and enforcement of organizational rules about who has access to personal information about research participants. Technical safeguards include use of computer passwords, firewalls, anti-virus, encryption, and other measures that protect data from unauthorized access, loss or modification.
***Please note that the term data, as used in this section, refers to both electronic and hard copy versions of data (physical types of data such as notes, questionnaires, consent forms). Your responses should indicate and include all forms of data being used in your study.

	1. Who will collect the data?
Click or tap here to enter text.

	2. Who will have access to the data? (select all that apply) 
Note: Any additional individuals who may have access to the data, who have not signed this form (e.g., research assistants, translators, interpreters) must sign a confidentiality agreement.
Click or tap here to enter text.

	3. Describe the location(s) and safeguards that will be used to securely store and back up all digital and/or non-digital sources of data during the study.
Click or tap here to enter text.

	4. Indicate how long data will be retained and the starting time of the retention period (e.g., following publication, completion of project).
Click or tap here to enter text.

	5. Describe how and where the data will be securely stored during the retention or conservation period.
Click or tap here to enter text.

	6. Describe the methods of disposal for all types of data following the retention or conservation period (e.g., shredding, secure deletion).
Click or tap here to enter text.



Section H – Dissemination and Future Use of Data
	1. What are your procedures/intentions for future use of data, and is this clearly communicated to your participants? (e.g., reanalyze the data for purposes other than described in this application?
Click or tap here to enter text.

	2. Are you required to deposit this research data and if so, are the parameters of future use of data by others clearly laid out within the consent form?
Click or tap here to enter text.

	3. Is it your intention to allow the study and data to be reanalyzed by colleagues, students, or other researchers outside of the original research purposes? If this is the case, explain how you will allow your participants the opportunity to choose to participate in a study where their data would be distributed to others (i.e., state how you will contact participants to obtain their re-consent).
☐Yes	
☐No
If yes, please describe below.
Click or tap here to enter text.

	4. Describe how you will disseminate the research summary of results to the participants.
Click or tap here to enter text.

	5. Describe how stakeholders, the public, and the academic community will be informed of the results of the study.
Click or tap here to enter text.



[bookmark: _Hlk173134635]Section I – Signature and Agreement
	Researcher Responsibilities:
· No research activity with human participants (recruitment or data collection) may take place prior to the PI receiving notification from the UREB that the study has been cleared by the UREB 
· The researcher must ensure appropriate training for all members of the research team 
· If Researcher(s) have utilized generative Artificial Intelligence (AI) technologies in the completion of this application or to create any of the appendices, the onus is on the researcher (and research team) to fully understand what they are submitting and to ensure compliance with the cleared protocol. As PI, the submission of this document(s) attests to the validity, reliability, and credibility of the information provided to the REB.
· Researchers must notify the UREB when the study is complete or if the researcher wishes to place the study on hold. This is accomplished by filing REB.FORM.004 – Final Report 
· All adverse events must be reported promptly to the UREB as per MSVU UREB Policies and Procedures 
· All privacy breaches and/or unanticipated research events must be reported promptly to the UREB as per MSVU UREB Policies and Procedures 
· All modification requests for cleared protocols must be reviewed and cleared by the UREB prior to their implementation as per MSVU UREB Policies and Procedures
· Researchers must request a renewal extension (REB.FORM.003) 30 days prior to expiry 
· Research studies receive research ethics clearance for an initial one-year period, at which time the researcher must close or renew the study. Renewals may, upon receipt of the appropriate application, be renewed for up to an additional 4 years, at which time, if the research is still on-going, the PI must re-apply with a new application. This re-review shall be delegated normally to the Chair or Vice-Chair

	[bookmark: _Hlk172716281]My/Our signature(s) below, and submission of this application,  confirms that I/we will ensure that all procedures conducted as part of the project will be conducted in accordance with the Tri-Council Policy Statement on Ethical Conduct for Research Involving Humans (TCPS) found online at  http://www.pre.ethics.gc.ca/eng/index/ as well as all relevant MSVU University Research Ethics Board policies and procedures and agree to comply with the policies and procedures outlined therein.

	[bookmark: _Hlk173232914]Insert Signature of Principal Investigator or Nominated Principal Investigator


	Date: Click or tap to enter a date.

	Faculty Supervisor or MSVU Sponsor (if required)
In the case of student research, as Faculty Supervisor, my signature below, and submission of this application, indicates that I have read and approved the application and proposal, deem the project scientifically valid and worthwhile, and agree to provide continuing and thorough supervision of the student(s). I will ensure that the level of risk inherent to the project is balanced by the level of research experience that the student researcher has. I will provide appropriate oversight to ensure that the research will be conducted in accordance with MSVU UREB's policies/procedures and that it adheres to this cleared protocol and consenting process.

	Insert Signature of Faculty Supervisor


	Date: Click or tap to enter a date.


[bookmark: _Hlk173232951]
[bookmark: _Hlk173232967]Submission Requirements:
1) Researchers must submit the application electronically to ethics@msvu.ca 
2) Please note that recruitment and data collection cannot begin until a certificate of Research Ethics Clearance has been issued.
3) Researchers may only use letters and/or numbers for file names and must refrain from using any special characters (e.g., #; &; etc.). 
4) All documents in the appendices must be clearly labeled and reflect how they are referenced in the application.
5) Note - only 2 attachments are permitted for submission– the application (1) and the combined appendices (2) 
6) Application packages shall only be accepted in the form of Word documents (*.doc or *.docx) or Portable Document Format (*.pdf) 
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