
To report a suspected phishing email

using Outlook for desktop, first go to

the email you want to report and

open it in its own window.

In the “New Outlook”, Microsoft has

changed the location of Add-Ins

which includes our Report a Phish

button. After choosing a message to

report, the button should be available

in “Apps” as shown below:
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This will then make the button appear
in the emails ribbon.

In the new popup, choose the
Beauceron button and save.

(Optional): Check any of the boxes that
apply for why you think the email is a
phishing attempt. You can also provide
any additional comments. 

The following will make the button
more visible in the 'New' Outlook.
Choose any email. In the email ribbon,
click on the 3 dots (top right of the
message). In the dropdown that
appears below these 3 dots, choose
'Customize actions'.
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Click the "Report Email" button

below.  

When the suspected phish is
submitted, the Beauceron Platform
analyzes the phish.

Simulation: If the Platform detects the
reported phish is a simulation, you will
be presented with the following
message, identifying the reported
email as a simulation.
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Non-Simulation: If the reported phish
is not a simulation, you will be
presented with a different message
letting you know this may be a
suspected phishing attack, and
someone from the IT team will be in-
touch if they need more information.

If the Beauceron Analyst is turned on,
depending on Rule configuration, you
may also receive an automated follow-
up email with a breakdown of the
suspected phishing attempt.

   Phish Analyst Results - Security Alert

Automated Beauceron Analyst Email
(if configured):

To learn more about building cybersecurity
resilience through positive cultural change,
please visit: beauceronsecurity.com
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https://www.beauceronsecurity.com/


How to Report a Phish Microsoft Outlook    5

Scroll down until you see the "Report a
Phish" or "Beauceron PhishForward"
icon. Click on the icon to open the side
panel. Repeat steps 3 & 4 of the
desktop version.

Click on the email you want to report.
On the far right, you'll see 3 small dots
or an ellipsis icon. Click on it. 
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Click on the email you want to
report. On the far right, you'll see 3
small dots or an ellipsis icon. Click it. 

Click the "Report a Phish" Button. A
new panel will appear. Repeat steps 3
& 4 of the desktop version
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