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Forms & Documents

Principles of Recruitment
Mount Saint Vincent University is commitied to the delivery of high quality academic programming. The Mount

Faorms & Documents demonstrates this commitment by adopling the recruiing ethics and the accreditation standards of Co-
operative Education and VWork-Integrated Leamning Canada (CEWIL). The recruiting ethics maintain the

* . integrity of the co-op competition process, while Accreditation sets the nafional quality standards for co-

Salary Guidelines operative education programs. The responsibilities of each of the partners (the student, the employer, and the
institution) are described below:

Academic Sequencing 3 ) .
It is the student’s responsibility to:

Aftracting Students « Abide by the co-op policies and procedures of the instifution

FACS = Ensure that employers are provided with accurate and appropnate information regarding their

Hire a Fall 2013 Co-op
Student

Where They Worked 2017
Contact Us

Volunteer Cpportunities

Co-op Wisdom: Profiles & Tips

Co-op Awards

qualifications and interests

To proceed with a co-op posiion once a job offer has been accepted
Honar their acceptance of work term as a contractual agreement with the employer
Mot provide information to employers about ofher students or employers

To fully participate in the evaluation process (selfing a personal leaming plan, paricipating in the work

site visit, reviewing the employer evaluation form and completing the work term report/project

It is the employer’s responsibility to:

Respect the institulion's schedules regarding co-op position postings, inferview arrangements and

the direct offer process

Provide accurate job posfing information including salary, location and dates of employment
Provide reasonable notice of candidates to be interviewed and of interview cancellations

Allow all co-op position offers to be made through the Co-op Office and not discuss offers with

candidates before, during or following an interview

Mot seck a candidate’s assessment of other candidates
Honour all job offers and not renege accepled offers or rescind offers of employment
Confirm all co-op position offers in writing

Mot translate a co-op assignment info a full-fime position, encouraging a student fo settle for less

education

To fully participate in the evaluation process (setting a personal learning plan for the co-op student,

participating in the work site visit and complefing the employer evaluation form)

It is the institution’s responsibility to:

Inform students, employers, and other interested parties of the policies and procedures
Provide equal services to all student and employers
Accommodate employers’ reasonable requests for position postings and interview space

Where available, provide students with accurate information (including premaotional materials and

salary/benefits), on all recruiting employers



