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Start

Scroll down to the Financial Section

The Account Activity Statement shows the following:

• Name, ID
• Term
• Course(s) and course weight
• Start and end dates
• Charges
• Payments

End

Log into your myMount account

Select 
Account Activity/Statement

Once there, select the required term via the drop down box

On the term page click “View Statement” on the right hand side of the page. 
A PDF will open with the form you will use. 

NOTE: HRCE will accept the above downloaded form. We do not provide letters for course reimbursement.
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