

As the end of the academic year draws to a close, it is time to remind students of year end procedures, many of which are outlined in the Residence Handbook and your student lease.   We encourage students to review these documents.

DEPARTURE
In order to facilitate an efficient closing of residence, please let your RA know when you will be leaving in advance so that he/she can complete the departure list.  Residences will close on April 24th @ 12:00 pm noon and all students must have checked out and departed by this time.

Students needing to stay beyond the 24th will only be permitted to do so in exceptional circumstances, and must have obtained permission in advance.  Proof of flight itinerary must be submitted if travel is the reason for your extended stay.  

In order to obtain permission from the Housing Office, you must contact Lynn Cashen Basso, in writing, by April 5th, 2010.


TRUNKS
Students returning to residence in September 2010 are permitted to store items in a locked trunk/tote on campus for the summer.   Trunk Storage Forms are available at the Housing Office, EV 218.   There is a fee of $40 per trunk which is to be paid at Financial Services.  Stored items should be in lockable trunks or containers clearly marked with student’s name and room for 10-11. Please be advised the University will not be responsible for any stored items.  The trunk room will not be accessible until September 7th, 2010.  
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All keys must be signed in and returned to your RA.  If keys (including the tag) are not returned the student will be charged $50 for a new lock and $10 per missing key plus the tag.  Please see check out procedures on page two.




ROOM CONDITION 
Students are reminded of item # 3 in their “Residence Lease Agreement” which reads:
“the student is obligated to 
i) Keep the rented premises clean
iii) Leave all residence rooms in the condition in which they found it
iv) Assume the cost of repairs, cleaning or damage to the rented premises due to accidents, negligence or willful misconduct of the Student or anyone permitted by the student to enter the premises or due to any conduct which results in the need for repairs, cleaning or damage.”
As a result, students are required to leave their room in a clean, neat condition with original furnishings properly assembled in their original position.
Clean-up charges will be assessed for rooms which are left unnecessarily dirty, including bottles, items left in drawers, garbage left in rooms, stickers, tape or posters left on walls.  You must complete and sign your room condition sheet with your RA prior to your departure.
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A Room Condition Sheet was issued at check-in and it was the student’s responsibility to ensure it is complete and accurate. When checking-out, students must review and sign the same room condition sheet with their RA to verify that the room is left in a clean, neat condition, with original furnishings intact and arranged in their original position. Personal property and garbage must be removed from the room and from hallways. Failure to comply will result in charges being added to the student’s account.

Students are collectively responsible for damage, missing items and/or mess within the common areas in and around their residence, if the individual responsible for the damage, loss and/or mess cannot be identified. 
Final assessment of damages, losses and messes will not be complete until after the last students have departed at year end. 

As indicated in the previous statements, damages in residence common areas which have not been allocated to individual students are the responsibility of the residence as a whole.  Upon check-out keys are to be returned directly to your RA.

* Please be aware that your room check-out is not final until your RA reviews the Room Condition Sheet, received your keys, and signs it off with you.

Students will be billed in May for any damage to their rooms or the portion of the amount assessed to them for damages done to the common area of their residence.

Students are reminded that, as University policy, final marks are withheld and transcripts are unobtainable until all outstanding fees (including damages and key replacement charges) have been paid.




ROOM DEPOSIT
*Please note that before you move out you must pay your final room deposit if you will be living in residence for any part of the 2010/2011 academic year. 
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REMINDERS
	Disconnect phone service and long distance plans.


	Forward your mail.  After April 24th, all mail received for students will be returned to sender.


	Please double check that your key set is complete (with tag) and that you report any keys that are 
missing/do not work.








FALL RETURN
Returning students may move into residence on the following dates:


	Westwood apartments…

	12 noon on Saturday, September 4th, 2010 

	Traditional residences in Assisi, Birches and Westwood 3rd …
	12 noon on Sunday, September 5th, 2010  




Please make your travel plans accordingly as we are unable to make exceptions to these arrival dates. Thank you in advance for your cooperation. 
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                     RESIDENCE
The only residence that will remain open during the summer for MSVU students enrolled in courses is Birch 5.  Room availability is limited.  Rooms are assigned on a first-come, first-serve basis, and the building is co-ed.  Please complete the application available at the Housing Office in Evaristus 218.

We wish you well on your final exams and hope you have a fantastic summer!  We hope to see you in September!
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