Appendix F
Undergraduate Distance Course Outline (Template For Faculty Use)
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Faculty  Of…

Department Name/Course Number
Course Title And Number

Section: Number(s)
Course Outline  effective for…
Welcome/Introduction (Context Of The Course Topic): 
About Your Instructor:

Website (If Applicable): 
Office Location: 
Office Hours:  
Phone: 
Fax: 
Email: 
About Your Course:

Teaching And Learning Platform: 
Moodle:  http://www.msvu.ca/site/media/msvu/MoodleStudentGuide(1).pdf
Elluminate Live: http://www.msvu.ca/site/media/msvu/Elluminate_Setup_Instructions_Mar-10.pdf
Technical Help: If you require assistance with Moodle and/or Elluminate Live, please first contact Distance Learning: online@msvu.ca

Format Of The Course: 
Class Meets: 
Lab:  
Communication: 
Course Description:  
Course Pre-Requisites:  
Course Goal:
Student Learning Objectives:  
At the conclusion of this course, the student (or, you) should be able to:
Course Text(s):

Course Reading(s) (Required):  
Course Reading(s) (Optional, If Applicable):
Online Resources: 
Teaching And Learning Strategies: 

Syllabus (What We Will Be Doing, Learning And When Throughout The Course)

	Class
	Topic
	Activity
	Reading(s)
	Assignment

#
	Due
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	2
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Assessment And Evaluation:

Assignments:  Deliverables And Expectations:

Tests/Exams

Refer to the MSVU Grading & Examinations website from the undergraduate calendar:
http://www.msvu.ca/en/home/programsdepartments/undergradprograms/regulations/gradingexaminations.aspx
Missed Tests/Exams



Late Assignments

Guidelines For Written Assignments (If Applicable)

This section might read:

You must submit all written assignments to receive a final grade.  You must submit a hardcopy and/or an electronic version of your written assignment, which should be an example of an original, acceptable piece of scholarly work and follow the minimum/maximum page range indicated in the assignment details.


Your written assignment must include the following information:

· a cover page:  your name, course name/number, your student I.D. #, title of assignment, date


Format:

· Times Roman font

· 12 point font

· 1” margin

· double-spaced

· paginated (numbered)

· use the department’s preferred citation style, if applicable

You are responsible for keeping a back-up copy of all your written work.


Language

Correct use of language is one of the criteria used to assess and evaluate all your written assignment submissions.

Undergraduate Grading Scheme

Refer to the MSVU Undergraduate Course Guidelines for Marking: 
http://www.msvu.ca/en/home/programsdepartments/undergradprograms/regulations/gradingexaminations.aspx
Course Policies

Academic Integrity
You play a vital role in contributing to and maintaining the culture of academic integrity expected of everyone at MSVU.  Statement on Plagiarism and Cheating:  “University regulations on Plagiarism and Cheating and academic offenses will be strictly enforced.  These regulations including applicable procedures and penalties are detailed in the University Calendar and are posted on Department notice boards and on the website at http://www.msvu.ca/en/home/programsdepartments/undergradprograms/regulations/academicoffenses.aspx


Read them! 



If you have any questions, please contact your instructor.

Research  (If Applicable)
Students who conduct research involving human participants must have their research reviewed in accordance with the MSVU Policies and Procedures for Ethics Review of Research before starting the research.  Check with your course professor or Chair of the Department about proper procedure.

Other Course-Specific Policies You Identify

Other Course-Specific Topics You Identify
Helpful Online Student Resources At Msvu:


Distance Learning and Continuing Education
http://www.msvu.ca/Distance/index.asp
For course-related/administrative inquiries, textbook inquiries, proctor inquiries, etc. 

Email Distance Learning: distance@msvu.ca or call (902) 457-6511, toll free 1-800-665-3838.

MSVU Undergraduate Calendar
http://www.msvu.ca/calendar/undergraduate.asp

MSVU Library

http://www.msvu.ca/library/
MSVU Writing Resource Centre
http://www.msvu.ca/en/home/studentservices/academicadvisingsupport/writingresourcecentre/default.aspx
MSVU Student Affairs

http://www.msvu.ca/student_affairs/index.asp
Final Comments

Please Note
Class Cancellation Line: 457-6566
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