







APPENDIX B

A DEVELOPMENT/RE-DEVELOPMENT PLAN 
FOR DISTANCE COURSES

































A DEVELOPMENT/RE-DEVELOPMENT PLAN 
FOR DISTANCE COURSES


Date prepared:							Date submitted:


COURSE DEVELOPER INFORMATION

Prepared by:

Faculty of:

Phone:

Fax: 

Email:

Faculty status:			Full time		Part time




COURSE DEVELOPMENT INFORMATION

This plan is for the:  development ______  or  re-development _____ of a distance course.


Course title:

Course number:








SECTION  I:  Course Logistics

* For additional information to help you complete your development/re-development plan, please refer to the Guidelines document at http://www.msvu.ca/site/media/msvu/tlcAcademicGuidelines.pdf

Instructions:	
To enter information in each table cell, using your mouse, left click in the corresponding text box and type the requested information. The table cell will expand to accommodate your text as you type.  To exit a table cell, using your mouse, left click outside the text box.  (Note: Do not use the tab key while in the table cell to exit it, because doing so will create an unwanted cell).

	
	Course title:	
	

	Course number:
	

	Course description:
(from university calendar)
	




	Required text and/or readings:
	

	Credit weight:
(half or full)
	

	Course goal(s):
(high level broad statements)
	The goal(s) of this course is/are:




	When do you anticipate the course will need to be revised?
	

	Anticipated first offering of the course?
(Winter, Summer I, Summer II, Fall, Fall/Winter)
	

	If applicable, what is/are the course pre-requisite(s)?
	

	What is the estimated course enrollment?
	

	If applicable, what is the course enrollment cap?
	




SECTION  II:  Learning Objectives
(specific and measurable)
The performance statements you write that indicate what you want the student to know and/or be able to do 

	What are the course 
learning objectives?
(overall, high level)
	By the end of this course, the student should be able to:
· 






SECTION III:  Module Information: List of all course modules

Note: each module should represent a block of content and may or may not equate to one week’s work.  There are no fixed rules on the number of modules required as you develop a course.  The content or topic areas will define the number of modules.

	List each of the course modules on a separate line at right.
	

	
	

	
	

	
	

	
	

	
	



SECTION  IV:  Module Information: Individual

(Note: for each module of your course, copy and paste the table template below into this section of your development plan and complete the table for each module)

	Module name:
	

	Module number: 

	____ of ____

	Learning objectives:
(module-specific)




	Upon completion of this module, the student should be able to: 
· 


	Main content headings:





	

	Learning Activities:
(may or may not be assessed)





	


	References and Resources:
(video, articles, text chapters, websites, etc.)

* Indicate if copyright clearance is required.





	

	Assignment details:





	

	Other information:
(e.g., synchronous activity in Elluminate Live)




	





SECTION V:  Assessment and Evaluation (Summary)
How will you assess and evaluate student achievement of your course learning objectives?

	Assessed components
(e.g., mid-term, journal, quiz, etc.)


	in module 
(title or number)
	relates to learning objective (state or indicate number)
	Value 
(total= 100)


	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	

	



	










SECTION VI:  Course Outline

For background information, insert the most recent course outline for this course here.

Section VII: Course Development Approval

Print your Development Plan, sign below, and circulate to your Department Chair and then to the Director, Distance Learning, for review and for signature sign-off indicating approval.  

Once this form is completed, you are ready to begin developing your distance course.  



Course Author/Developer



______________________________	_______________________	___________
Name	(please print)				Signature				   	Date



Department Chair



______________________________	________________________          ___________
Name (please print) 	Signature	Date



Director, Distance Learning



______________________________	________________________	___________
Name	(please print)				Signature					Date
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